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 Adopting Model Rules | Step-by-Step Guide 
 
This information sheet contains useful tips for adopting the Model Rules as provided by the Office of 
Fair Trading. These points are based on advice received from the Office of Fair Trading. More 
information is available from www.qld.gov.au/law/fair-trading  
 
All incorporated associations must have a set of operating rules. These rules are often known as the incorporated 
association’s constitution. This written set of rules outlines the incorporated association’s operations, its members’ 
rights, how the management committee works and how meetings will be run. 
 
You can either write your own rules or use the model rules, which are a standard set of rules compliant with the 
Associations Incorporation Act 1981 and Associations Incorporation Regulation 1999. 
 
If you use the model rules, the only details you can change are: 
 
¾ name of the incorporated association 
¾ name of the unincorporated association (prior to incorporation) 
¾ objects of the incorporated association 
¾ financial year of the incorporated association 
¾ classes of membership 
 
If your organisation wishes to adopt the model rules to replace your existing rules or constitution, you must follow these 
steps: 
 

1. Amend the model rules only where indicated, according to your organisation’s details: 
– Download the properly-formatted, easy to use Sample Club Constitution - Queensland Model Rules 

template available in the Resources section of the Meeting Basics page of clubCOACH  
– You may wish to simply transfer details directly from your current rules or constitution. Alternatively, this 

may be a good opportunity to review these items, for example the objects or financial year end date of the 
organisation 

 
2. Call a special general meeting or annual general meeting to hear and decide a proposed special resolution of 

the association: 
– According to the general meeting provisions outlined in your existing constitution, your secretary must give 

notice of the meeting to each member of the association, in writing. This written notice must include the 
wording of the proposed special resolution, as well as the time and place of the general meeting at which it 
is proposed to move the resolution 

– If the secretary is unable or unwilling to call the meeting, your president can call the meeting 
– The wording for your proposed special resolution could read something like, “That ABC Sports Club Inc. 

adopts as the new rules of the association the model rules provided by the Office of Fair Trading” 
– The special resolution must be passed by the votes of at least 75% of the members who are present and 

entitled to vote on the resolution 
 

3. Fill in and lodge with the Office of Fair Trading Associations Incorporation Form 8 - Application to register an 
amendment of rules and pay the prescribed fee. Applications must be lodged within three months of passing 
the special resolution at a general meeting of the association 

 


